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Example CV Layout from abrs Ltd.




	

	
	

	Name: 
	First Name and Surname
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	Address: 
 
	House Number and Street Name
Town or City
County and Postcode
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	Telephone: 
 
	Work Number
Home Number
Mobile Number
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	Email Address: 
	yourname@whoever.com
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	Date of Birth: 
	Date/Month/Year
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	Nationality:
	British, French, German etc.
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	Work Permit Status:
	Ancestry Visa, Fixed Term Visa etc.
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	Education: 
	University attended, dates & degree(s) achieved
College attended, dates and 'A' Levels achieved
School attended, dates and number of 'O' Levels/GCSE's
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	Other Qualifications: 
	Microsoft Certified Engineer, CIM, IPD etc.
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	Languages: 
	Fluent German (Written & Spoken) etc.
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	Current Employer: 
	Company Name Ltd.
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	Current Position: 
	Chief Technology Officer, Marketing Director etc.
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	Basic Salary: 
	Current annual salary
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	Additional Benefits: 
	Car Allowance, Bonus, Pension etc.
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	Availability: 
	1 months notice period, immediate or contracting etc.
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	Technology Skills: 
	JAVA, ASP, XML, Excel etc.
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	Work Experience: 
	Begin with the most recent or current position first
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	Company Name & Dates of Employment: 
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	Short description about company, what the company does and specialises in, turnover and number of employees etc.
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	Your Job Title:
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Details about the level of your position, brief description of your role etc.
Key Responsibilities: (A few ideas are outlined below)
- Specific areas of responsibility and tasks
- Number of reports, management of budgets etc.
- Business areas developed and responsible for
- Day-to-day activities, areas of influence etc.
Key Achievements:
- Projects implemented and successes etc.
- Areas of growth created, improvements you made etc.
- Targets achieved, projects within/below budget above expectation
- Other major achievements and success
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	Company Name & Dates of Employment: 
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	Short description about company, what the company does and specialises in, turnover and number of employees etc.
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	Your Job Title:
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	Details about the level of your position, brief description of your role etc.
Key Responsibilities: (A few ideas are outlined below)
- As above follow the same guidelines for all previous positions.
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	Interests and Hobbies:
	[image: image54]

	[image: image55]
	[image: image56]

	Just put a line or two about sports, activities, interests etc to let people know what you enjoy doing in your spare time and the kind or person you are.
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